WRIGHT GEAR STOCK WEBSITE INSTRUCTIONS

In-stock clothing and other ’ (
items available to everyone.

General Stack tams

GENERAL STOCK ]TEMQ\) 9  fochuclons forardanng

N
v
In-stock clothing available ’ GF & SUPERVISOR ITEMS o Instructions for erdering
to GF's & Supervisors. (Requires Login) £ GF & Supervisar ftams.

Special Order items may ’ SPECIAL ORDER ITEMS oy Instnuctions for ardering
take 3-4 weeks for delivery. {Carhartt & Red Kap)

« Click on the yellow box that says “General Stock Items” to see all the clothing and

products that anyone may order.

1 NEED HELP?
anﬁiﬁﬂ-u Call the WTS
——r—y Clothin? Manager at 1-800-882- 1216
or email clothing@wrighttree.com

Home Account Search Product List Basket Checkout

Special Order Store Contact Clothing Manager

T-Shirts LS Moc urtlene ck Sweatshirts

L-’S Mock Tuttleneck
Sweatshirts — Bl
Headwear | 4
Gloves = B N k |
Bafety Clothing
Other bl
Headwear Gloves Safety Clothy ||
Travel Mugs
Koozies
Kite
Lunchbox =l

« Click on “Sign In.”

Special Order tems e



WRIGHT NEED HELP?
Ermpioves Chned Call the WTS =

v Clothin? Manager at 1-800-882-1216
or email clothing@wrighttree.com

Home Account Search Product List Basket

Special Order Store Contact Clothing Manager

Create Mew Account

Login to Existing Account:

Login:

o Faszanard:

L& Plzase Email Me biy P asamord
« If you already have a login account, fill in your Login name and password.
« Click on “Login.”

« If you do not already have a login account, click on “Create New Account.”

Home Account Search Product List Basket Checkout

Special Order Store Contact Clothing Manager

Bold=Required
#alie=0ptional

Login: Ijsmith

Ernail Lost Passwaords To: Ijsmith@wighttree.com

Password:

Corfirm Password:

First Name: |J0hn
Last Name: ISmith
Email #ddress: Ijsmith@wright‘tree.com

Fhone Humber: |51 5-277-6291

Address: |1 39 B6th Street

City: |West Des Moines
State/Province: I lowwa i l
Cher State/Pmovince I

Zip/Postal Code: ISDEBS

H
« If you chose “Create a New Account”, this screen will next appear. Fill in your
information.

e Click on “Save.”



Home Account Search Product List Basket

Special Order Store Contact Clothing Manager

| : &
mearch | ,ﬁ—

Welcome back Jokt / -
T-Zhirtg L3 Iock Turtleneck Sweatshirts

T-Shitts

LA3 MWock Turtleneck
Sweatshirts
Headwear

Cloves

Safety Clothing
Other

Headwear Glowes Safety Clotht

Travel Mugs
Koozies
Kite
Lunchbox
Golf Items
Frisbee

Other
You will next be taken to the main order page. From here you may select the type of
clothing or products you would like to look at. You may click on the picture or on the

link on the left side of the screen.

Home Account Search Product List Basket Checkout

Special Order Store Contact Clothing Manager

Swestshirts

I
Search |

Welcome hack John

T-Shirts
L3 Maock Turtleneck Crewneck Sweatshit Single-lined Sweatshit Double-lined Sweatshirt
Sweatshirts

Crewneck

Single-Lined

Diouble-Lined
Headwear
Gloves

Safety Clothing
Other

Al

For this example, the “Sweatshirts” were chosen. Then you have to choose what

type of sweatshirt by clicking on the picture or on the left-hand links.



Home Account Search Product List Basket Checkout

Special Order Store Contact Clothing Manager

I
Search |

Wielcome back John,

E;ghr‘:;tskTm . um Double-lined Fullower Sweatshirt $43 25 Add To Basket |
ac, ELIEC
Hureatshirts WTS203L  Large Double-lined Pullower Sweatshirt $43 25 Add To Basket |
Crewneck
S ala e WTS203xL xL Double-lined Pullover Sweatshint $43.25 Add To Basket |
Double-Lined ; ;
Headwear WTSZ022xL 2XL Double-lined Pullover Sweatshirt $47 50 Add To Basket |
Gloves WTSZ033%L 3XL Double-lined Pullover Sweatshirt
Safety Clothing $5175 Add To Basket
Other

The “Double-Lined Sweatshirt” was chosen. Next click on the blue underlined link

under the “Code” header. For this example, we will choose “WTS203M.”

Home Account Search Product List Basket Checkout

Special Order Store Contact Clothing Manager

| Medium Double-lined Pullowver Sweatshirt

Search |

Wileloome back, Johi, r\‘ CQuantity in Basket:more

r Code: WTS203M
h Frice:$d3.25

.
¥ Flease Mote: 'Medium Double-lined Pullower Sweatshid is curmenthy low i
Lfi3 Mlock Turtleneck lw"' stock. Please be aware that there may be a delay in shipping.
Crewneck .
Single-Lined
Double-Lined
Headwear
Glowes
Safety Clothing
Other

guanﬁw:h Addto Order |

This screen will bring up any details about the item and any notes such as this order
is low on stock and may be delayed.
Then click on “Add to Order.”

You may change the Quantity to more than one if you wish.



Home Account Search Product List Basket Checkout

Special Order Store Contact Clothing Manager

I
search |

Welcome back, John,

T-Zhitts WTES202M  Medium Double-lined Pullower Swe atshirt $43 25 Add To Basket |
L3 MWock Turtleneck
Suveatshirts WTE203L  Large Double-lined Fullower Sweatshirt $43 25 Acdd To Basket |
Crewneck : -
Siralatl e WTS203x5L  *L Double-lined Pullowver Swe atshirt $43 25 Acdd To Basket |
Double-Lined ; :
Hesdizeat WTS2032x5L 2XL Double-lined Pullover Sweatshint $47 50 Add To Basket |
Gloves WTS2Z033XL 3L Double-lined Pullover Sweatshirt
Safety Clothing $51.75 Add To Basket |
Other

« If you do not wish to see the detail information, you may click on “Add to Basket.”

If you want more than one item, you will need to change the quantity on the next

screen.

Home Account Search Product List Basket Checkout

Special Order Store Contact Clothing Manager

I Code Product

Remove |WTS203M Medium Double-lined Pullower Swe atshirt |1 Update | $43.25 §43.25
Search |
[u)

Welcote back, JTohn,

Empty Basket Continue Shopping | Checkout |

T-Shitts

L3 Wlock Turtleneck
Sweatshitte
Headwear

Glowes

Safety Clothing
Other

« This is your “Basket” or shopping cart screen.

« You may remove an item by clicking on “Remove.”

« You may change your quantity amounts, but after a change you must click on
“Update.”

« If you want to order more than this item, you may click on “Continue Shopping”
which will take you to the previous screen you were looking at.

« Or, you may click on the left-hand links to look at more products.



TS990 Frisbee §1.00 Add To Basket

TWIGHT

MITS905 22 oz Trawel Mug F2.00 Add To Basket

« For our example, we clicked on “Other” to bring up the non-clothing items.

« We clicked to add a travel mug to the basket.

Home Account Search Product List Basket Checkout

Special Order Store Contact Clothing Manager

Product Quartity

Femove |WTS203M Medium Double-lined Fullower Sweatshirt |1 Update | $43.25 $43.25
Search |
Femowve |WT5905 22 oz Travel Mug |1 Update | $3.00 $3.00

Wielcome back John g

T-Shitts Empty Basket | Continue Shopping | Checkoutl

L/2 Mock Turtleneck
Sweatshirts

ITTISWENT B

o The basket will then reflect the new choice.

« Once your shopping is completed, click on “Checkout.”

Home Account Search Product List Basket
Special Order Store Contact Clothing Manager
Create Mew Account Flace Order wWithout Account
Login to Existing Accourt:
Login: ||
G Faszanord:

& Flease Email Me by P assaword
Login

If you had a long delay, or didn’t login at the start, this screen will appear and you

will need to login in.
Don’t worry - your order will not be erased if this screen appears. Once you have

logged in, your order will still be there.



Special Order Store Contact Clothing Manager

Product Quzrtity price/Ez.  Total
WTS203M Medium Double-lined Pullover Sweeatshirt 1 §423.25 §43.25
WTS905 22 oz Travel blug 1 F3.00 F3.00

Total: $48.25

Bold=Required
Azlic=0ptional

First Hame: |..|Dhn
Last Harme: ISI’T’IIth
Email Address: |c|0thing@wrighttree.com

Phone Number: |51 5-277-62M

Address: |1 39 Bth Street

City: |Wes Des Moines
State/Province: I |owra j
Chher State/Pmuinme: I

Zip/Postal Code: |5E|255

p Update Customer Record Wifith This Information

Continue |

The next screen is your shipping information. Whatever you filled in at your initial
login registration will appear here.

If you would like the order to be shipped to a different address, you may put in a new
address here.

If you leave the “Update Customer Record With This Information” box checked,
whatever information you change on this screen, will be changed for your permanent
login record.

Click on “Continue” once you are satisfied with the shipping information.

There may be a short delay. Do not click on “Continue” more than once.



Home Account Search Product List Basket

Special Order Store Contact Clothing Manager

Name: John Smith

Ermzil Address: clothing@wrighttree. com
Phone Number: S15-277-6291

Address: 139 Gth Street

Wes Des Moines, |4 S0265
us

Froduct

Cuartity pricesEs. Total

MTE2020 Medium Double-lined Pullover Sweatshint

1 §43.25 54325
WTSQO0S 22 oz Travel Mug

1 F2.00 F2.00

Shipping will be added to your order later.
Pay\l\l‘ith:l(SE|EC‘tOnE) ﬂ

Continue |

At the next screen, you will have to choose how the order will be paid for.

Home Account Search Product List Basket

Special Order Store Contact Clothing Manager

Narme: John Smith

Emzil Address: clothing@wrighttree. com
Phone Nurmber: S15-277-6201

FAddress: 129 Gth Street

es Des Moines, & 50265

ug

<3elect One>

2Dl Deduction (CREW must use unles:
WTs202M Bill to Division # (Fill in # on next screen)
wrsans | Billto Jab # (Fill in # an next screen)

GF Incentive $

GF/Supervisor Free Clothing Program

Mew GFfSupersisor Start Up Clothes
Other

Py With: |*‘“‘Payro|| Deduction (CREWY must use unless given prior approwal) j

JivER HOF 3pE0 i Wuartity price/Es.  Total
1 §43.25 $43.25

1 F2.00 F3.00

Shippi

« If you are a crewperson, you MUST CHOOSE “Payroll Deduction.”

« Your order total plus shipping will be deducted weekly from your paycheck.
« Click on “Continue.”



Narne: John Smith

Emzil Addrass: clothing @wrighttree. com
Fhone Humber: 515-277-6291
Address: 120 Gth Street

Wes Des Moines, 1A S0265

us
Froduct Guartity price/Ea. Total
T 52030 bedium Double-lined Pullover Sweatshirt 1 $43.25 §43.25
MTSA0S 22 oz Travel Mug 1 F200 F=z.00

Total: $46.25

Bold=Reaquired
Azlic=0ptional

Fayment Infor mation:

#Payroll Deduction [CREW must use unless given prior approwal)

Employes #, if known 99999

« If you know your employee number (located on your paycheck) entering it will
expedite your order. If you do not know your employee number, leave the field
blank.

e Click on “Continue.”

Invoice
AlA Central lowa

2740 30th Street
Des Moines, A 50310

Order #1183 Date: 0Z/28/2006 11:28:53 CST

Thank you foryour order. Please keep thiz invoice for your records.

Beturn to shoppin
Please remember or record wour Customer ID: Jsm“h

Name:  John Smith

Ernail
Address:

Phone
Nurnber:

clothingi@wrighttree.com

515-277-6291

Address: 1389 Gth Street

ez Des Moines,
|AS0265

us

Product Suantity Price/Ea. Total

WITS202M Medlum.DoubIe-Ilned Pullover 1 $43 25 $43 26
Swoe atshirt

WTSO0S 22 oz Trawel Mug 1 $3.00 F3.00

Shipping will be added to your order later.

Total: $48.25

o This is your order confirmation page. Print the page or write down the order number.
« You do not need to log out of the website. Once your order is complete, you may

just close the window out.



™ Your Wright Gear Order - Message {Plain Text) = I =i |_)_(l

File Edit Wiew Insett  Formatk  Tools  Ackions  Help Type a question For help =

CJReply | fHReplytodl | WEForward | S By | ¢ 5 X & -9 - & (7

From: approval@wrightgear.com Sent: Tue 2/26/2006 11:29 AM
To! Clothing Manager
Ce

Subject:  Your Wright Gear Order

Thank wou for your order. _*J

Order Nuwber: 1183
Placed : 02/28/2006 11:2858:53 C3T

Ship To:

John Smith
clothinglwrighttree. com
515-277-5291

139 6th 3Street

Wes Des Moines IA 50265

Code Narne Cuantitcy Price/Ea. Total
WT3Z03H1 Mediwn Double-lined Pullover Sweatshirt 1 43 .25 43 .25
WT3905 22 og Trawvel HMug 1 33.00 33.00

FPlease use this Customer ID on future wisits: jswith

To rewview the invoice: https://wuwd3d.safesecureweh. con/ wrightgear/MERCHANTE /merchant . rove ?
Zession ID=44185cfhc79ab8a57affSfc42Sh40f779&3creen=LOGNEtore Code=WT3&0rder No=1183

« You will also receive an order confirmation email. Keep this email until after your

order has safely arrived and you have checked it for accuracies.

If you have any questions about the clothes and products ordering process, please

email the Clothing Manager at clothing@wrighttree.com or call her at 1-800-882-1216.

Thank you for ordering Wright Tree Service, Inc. clothing and products.



